
 

 
 

Frederick County Public Schools 

Regulation 

ENROLLMENT REQUIREMENTS  

Regulation 430-01 (formerly 400-07) 
 

    

 

A. Purpose 

 

To establish an enrollment requirements Regulation for students age 5 through 21 who have not 

already earned a high school diploma, satisfied graduation requirements for a diploma, or 

completed high school educational requirements in a foreign country, and who are eligible to 

attend Frederick County Public Schools (FCPS) if the student meets residency requirements in 

Frederick County. 

 

B.  Background 

 

The FCPS enrollment Requirements Regulation is based on Maryland Law regarding enrollment 

requirements.  FCPS is required to enroll all students age 5 to 21 who have not already earned a 

high school diploma.  Documentation of residency, evidence of birth, proof of immunization, 

guardian information, prior school records (if applicable), and FCPS enrollment paperwork are 

required for enrollment. 

 

C. Definitions 

 

1. “Bona fide resident of Frederick County, Maryland” is defined to mean a student who: 

a. Is living with a parent or guardian who resides in Frederick County, Maryland; 

b. Has been determined to be a bona fide resident of Frederick County, Maryland in 

accordance with local school system policies and procedures; 

c. Is from another country and attending school in Frederick County, Maryland under a 

program approved by the Maryland State Department of Education which provides for 

a tuition waiver; or 

d. Is homeless as defined by 42 U.S.C. §1302.   

e. “Bona fide resident of Frederick County, Maryland” does not include a student who: 

i. Lives in another state, but attends a public school in Frederick County, Maryland 

under a cooperative agreement with the local school system; 

f. Does not have a parent or legal guardian residing in Frederick County, Maryland, but 

is temporarily living in Frederick County, Maryland for the primary purpose of 

attending a public school, with such determination being made on a case-by-case basis 

by the local school superintendent; or 

g. Is a resident of another state, but is placed in a foster care home or residential facility 

in Frederick County, Maryland by an out-of-state agency, which is financially 

responsible for the student's education under  Section 4-122(e) of the Education Article 

of the Maryland Annotated Code. 

 

2. “Informal Kinship Care” is defined as a living arrangement in which a relative of a child, 

who is not in the care, custody, or guardianship of the local department of social services, 

provides for the care and custody of the child due to a serious family hardship. 

 

3. “Parent” is defined to mean a biological or adoptive parent, a court-appointed custodian  
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or guardian, a foster parent, or a caregiver (as defined by the Education Article of the 

Maryland Annotated Code or as designated by the United States Department of Health and 

Human Services, Office of Refugee Resettlement). 

 

4. “Residence” is defined to mean a person’s true, fixed and principal place of living; a fixed 

and regular nighttime residence maintained in good faith within the boundaries of 

Frederick County, Maryland.  

 

D. Procedures 

 

1. Residency Requirements to Enroll in FCPS 

a. A student who is determined to be a bona fide resident of Frederick County, Maryland 

is eligible to enroll in the FCPS school system. 

b. Exceptions Based on Military Relocation. FCPS will allow a dependent child of a 

service member who is relocating to Maryland on military orders to enroll in FCPS at 

the same time as individuals domiciled in Frederick County, under the following 

procedures. 

i. Within 10 days of the published arrival date on the service member’s military 

orders, the service member shall provide the school with: 

1. Satisfactory evidence of the dependent child’s status as a dependent child of the 

service member; 

2. A copy of the service member’s military orders to relocate; and 

3. Proof of residence in Frederick County. 

ii. The service member may use the address of any of the following as proof of 

residence: 

1. A temporary lodging facility; 

2. A purchased or leased home or apartment; or 

3. Any federal government housing unit or off-installation military housing unit. 

c. Proof of Residency. All students are required to provide to the local school a copy of 

a document providing proof of bona fide residency. Proof of bona fide residence will 

be required each time a student enrolls in a Frederick County Public School, re-enrolls 

in a Frederick County Public School, transfers from one Frederick County Public 

School to another, or upon the request of the local school.  The current proof of 

residency must be retained in the student file. One of the following documents must be 

provided in order for a student to be enrolled: 

i. Signed Lease/Rental Agreement on a home/apartment in which the parent/legal 

guardian is currently residing. If the original term of the lease is expired, a copy of 

a current utility bill in the name of the parent/guardian must also be provided. 

ii. A copy of current property tax bill indicating “primary residence.” 

iii. A current bill for a service delivered to the residence (utility bills such as electric, 

land-line phone, cable, water). 

iv. Signed Settlement Document. Once moved in, a current bill for a service delivered 

to the residence (utility bills such as electric, land-line phone, cable, water) must be 

provided. 

v. Deed (must include house number, street name and name of parent/guardian). 

vi. Residence Verification Statement. 
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1. In instances where the owner/leaser of the home in which the child lives is not 

the parent/guardian of the child, the owner/leaser of the home will provide a 

signed, notarized affidavit verifying that the child and the parent/guardian 

reside at that address.  

2. The owner/leaser of the home will also provide a copy of a current property tax 

bill, rental bill or utility bill to provide proof of their residency. 

3. Residency verification by a pupil personnel worker (PPW), after visiting and 

investigating the living arrangements where no proof of residency can be 

provided. 

 

2. Enrollment/Withdrawal Procedures and Student Accounting. School staff will follow 

processes for student enrollment and withdrawal as outlined in the Student Information 

System (SIS) documentation and the Maryland Student Records System Manual. 

 

3. Enrollment Form. The Frederick County Public Schools Enrollment Form is located on 

the website at: Enrollment Form (English) Enrollment Form (Spanish) 

 

4. Student New to a School – Residency Disputes  

a. In-County 

i. If the student’s address is out-of-district, the principal shall refer the student to the 

pupil personnel worker for disposition. 

ii. If the student is not living with a parent or legal guardian, the principal shall refer 

the student to the pupil personnel worker for disposition. 

b. FCPS Regulation 400-15, Out of District Enrollment, outlines the procedures for 

admitting students outside their designated attendance area. 

c. Out-of-County 

i. The principal shall refer all non-resident students to the Department of Student 

Services. 

ii. The student should not be enrolled until the Director of Student Services has 

approved the enrollment. 

iii. FCPS Regulation 400-16, Admission of Non-Resident (Out of County/State) 

Students-Tuition, outlines the procedures for admitting nonresident students to 

FCPS. 

 

5. High School Students Re-Enrolling After Withdrawing from School. High school 

students wishing to re-enroll after withdrawing from school (withdrawal codes W-33, W-

50) must successfully complete a probationary placement prior to transitioning back to the 

appropriate comprehensive high school.  

a. Upon notification of the student’s desire to re-enroll, the school registrar or counselor 

in which the student is wishing to re-enroll will contact the principal and Pupil 

Personnel Worker (PPW) assigned to that school.  The PPW will facilitate enrollment 

with the appropriate alternative school. 

b. The student must demonstrate regular attendance, appropriate behavior, and academic 

progress during the probationary placement to be considered for return to their 

comprehensive high school after one semester.  

https://campussuite-storage.s3.amazonaws.com/prod/33903/86de7fb0-3a18-11e6-b537-22000bd8490f/2568307/5abe163a-c4e2-11ed-85cd-0e0129b851c7/file/400_07Fe%20EnrollmentForm.pdf
https://campussuite-storage.s3.amazonaws.com/prod/33903/86de7fb0-3a18-11e6-b537-22000bd8490f/1711835/f71552b4-2096-11e8-b5a6-12e4835379ea/file/STS_FCPS_Enrollment_Form_Spa.pdf
https://apps.fcps.org/legal/documents/400-15
https://apps.fcps.org/legal/documents/400-16
https://apps.fcps.org/legal/documents/400-16
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c. Alternative school staff will evaluate the student’s transcript and conduct an interview 

with the student and parent/guardian to determine the appropriate probationary 

alternative program placement.    

d. Exceptions may be granted by the Director of High Schools, based on exigent 

circumstances. 

 

E. Related Information 

 

1. Board Policy 

a. Policy 430, Attendance and Enrollment 

 

2. Code of Maryland Regulations (COMAR) 

a. COMAR 13A.01.07, Nondiscrimination in Education 

b. COMAR 13A.02.06.02, Definitions  

c. COMAR 13A.05.09, Programs for Homeless Children 

d. COMAR 13A.08.01.02, Age for School Attendance 

e. COMAR 13A.08.05, Informal Kinship Care 

 

3. External Resources 

a. Maryland State Department of Education. (August 2020). Maryland Student Records 

System Manual 

 

4. FCPS Regulations 

a. Regulation 400-15, Out of District Enrollment 

b. Regulation 400-16, Admission of Non-Resident (Out of County/State) Students-Tuition 

c. Regulation 400-55, Homeless Students – Enrollment Procedures 

d. Regulation 400-74, Enrollment of Foreign Exchange Students 

e. Regulation 400-81, Kinship Care - Enrollment Procedures 

f. Regulation 400-91, Pre-Kindergarten Enrollment 

g. Regulation 400-95, Kindergarten Enrollment/Registration 

h. Regulation 500-34, Multilingual Education 

 

5. FCPS Resources 

a. Enrollment Webpage 

b. Find Your School/Feeder Area Webpage 

c. Forms 

i. Frederick County Public Schools Enrollment Form 

ii. Notification of Appeal of Enrollment or Continued Enrollment Form 

iii. Notification of Denial of Request for Enrollment or Continued Enrollment Form 

iv. Notification of Enrollment in Alternate Kindergarten Program Setting Form 

v. Parent Residency Affidavit Multi-Family Disclosure Form  

 

6. Federal Law 

a. Individuals with Disabilities Education Act 

b. McKinney-Vento Homeless Assistance Act 

 

https://apps.fcps.org/legal/documents/430
https://dsd.maryland.gov/Pages/COMARSearch.aspx#Default=%7B%22k%22%3A%22%22%2C%22r%22%3A%5B%7B%22n%22%3A%22dsdFullTitleName%22%2C%22t%22%3A%5B%22%5C%22%C7%82%C7%82737472696e673b23313341202d20537461746520426f617264206f6620456475636174696f6e%5C%22%22%5D%2C%22o%22%3A%22and%22%2C%22k%22%3Afalse%2C%22m%22%3Anull%7D%2C%7B%22n%22%3A%22dsdFullSubtitleName%22%2C%22t%22%3A%5B%22%5C%22%C7%82%C7%82737472696e673b233031202d205354415445205343484f4f4c2041444d494e495354524154494f4e%5C%22%22%5D%2C%22o%22%3A%22and%22%2C%22k%22%3Afalse%2C%22m%22%3Anull%7D%2C%7B%22n%22%3A%22dsdFullChapterName%22%2C%22t%22%3A%5B%22%5C%22%C7%82%C7%82737472696e673b233037202d204e6f6e6469736372696d696e6174696f6e20696e20456475636174696f6e%5C%22%22%5D%2C%22o%22%3A%22and%22%2C%22k%22%3Afalse%2C%22m%22%3Anull%7D%5D%2C%22l%22%3A1033%7D
https://dsd.maryland.gov/Pages/COMARSearch.aspx#Default=%7B%22k%22%3A%22%22%2C%22r%22%3A%5B%7B%22n%22%3A%22dsdFullTitleName%22%2C%22t%22%3A%5B%22%5C%22%C7%82%C7%82737472696e673b23313341202d20537461746520426f617264206f6620456475636174696f6e%5C%22%22%5D%2C%22o%22%3A%22and%22%2C%22k%22%3Afalse%2C%22m%22%3Anull%7D%2C%7B%22n%22%3A%22dsdFullSubtitleName%22%2C%22t%22%3A%5B%22%5C%22%C7%82%C7%82737472696e673b233031202d205354415445205343484f4f4c2041444d494e495354524154494f4e%5C%22%22%5D%2C%22o%22%3A%22and%22%2C%22k%22%3Afalse%2C%22m%22%3Anull%7D%2C%7B%22n%22%3A%22dsdFullChapterName%22%2C%22t%22%3A%5B%22%5C%22%C7%82%C7%82737472696e673b233037202d204e6f6e6469736372696d696e6174696f6e20696e20456475636174696f6e%5C%22%22%5D%2C%22o%22%3A%22and%22%2C%22k%22%3Afalse%2C%22m%22%3Anull%7D%5D%2C%22l%22%3A1033%7D
https://dsd.maryland.gov/regulations/Pages/13A.02.06.02.aspx
https://dsd.maryland.gov/regulations/Pages/13A.02.06.02.aspx
https://dsd.maryland.gov/Pages/COMARSearch.aspx#Default=%7B%22k%22%3A%22%22%2C%22r%22%3A%5B%7B%22n%22%3A%22dsdFullTitleName%22%2C%22t%22%3A%5B%22%5C%22%C7%82%C7%82737472696e673b23313341202d20537461746520426f617264206f6620456475636174696f6e%5C%22%22%5D%2C%22o%22%3A%22and%22%2C%22k%22%3Afalse%2C%22m%22%3Anull%7D%2C%7B%22n%22%3A%22dsdFullSubtitleName%22%2C%22t%22%3A%5B%22%5C%22%C7%82%C7%82737472696e673b233035202d205350454349414c20494e535452554354494f4e414c2050524f4752414d53%5C%22%22%5D%2C%22o%22%3A%22and%22%2C%22k%22%3Afalse%2C%22m%22%3Anull%7D%2C%7B%22n%22%3A%22dsdFullChapterName%22%2C%22t%22%3A%5B%22%5C%22%C7%82%C7%82737472696e673b233039202d2050726f6772616d7320666f7220486f6d656c657373204368696c6472656e%5C%22%22%5D%2C%22o%22%3A%22and%22%2C%22k%22%3Afalse%2C%22m%22%3Anull%7D%5D%2C%22l%22%3A1033%7D
https://dsd.maryland.gov/Pages/COMARSearch.aspx#Default=%7B%22k%22%3A%22%22%2C%22r%22%3A%5B%7B%22n%22%3A%22dsdFullTitleName%22%2C%22t%22%3A%5B%22%5C%22%C7%82%C7%82737472696e673b23313341202d20537461746520426f617264206f6620456475636174696f6e%5C%22%22%5D%2C%22o%22%3A%22and%22%2C%22k%22%3Afalse%2C%22m%22%3Anull%7D%2C%7B%22n%22%3A%22dsdFullSubtitleName%22%2C%22t%22%3A%5B%22%5C%22%C7%82%C7%82737472696e673b233035202d205350454349414c20494e535452554354494f4e414c2050524f4752414d53%5C%22%22%5D%2C%22o%22%3A%22and%22%2C%22k%22%3Afalse%2C%22m%22%3Anull%7D%2C%7B%22n%22%3A%22dsdFullChapterName%22%2C%22t%22%3A%5B%22%5C%22%C7%82%C7%82737472696e673b233039202d2050726f6772616d7320666f7220486f6d656c657373204368696c6472656e%5C%22%22%5D%2C%22o%22%3A%22and%22%2C%22k%22%3Afalse%2C%22m%22%3Anull%7D%5D%2C%22l%22%3A1033%7D
https://dsd.maryland.gov/regulations/Pages/13A.08.01.02.aspx
https://dsd.maryland.gov/regulations/Pages/13A.08.01.02.aspx
https://dsd.maryland.gov/Pages/COMARSearch.aspx#Default=%7B%22k%22%3A%22%22%2C%22r%22%3A%5B%7B%22n%22%3A%22dsdFullTitleName%22%2C%22t%22%3A%5B%22%5C%22%C7%82%C7%82737472696e673b23313341202d20537461746520426f617264206f6620456475636174696f6e%5C%22%22%5D%2C%22o%22%3A%22and%22%2C%22k%22%3Afalse%2C%22m%22%3Anull%7D%2C%7B%22n%22%3A%22dsdFullSubtitleName%22%2C%22t%22%3A%5B%22%5C%22%C7%82%C7%82737472696e673b233038202d2053545544454e5453%5C%22%22%5D%2C%22o%22%3A%22and%22%2C%22k%22%3Afalse%2C%22m%22%3Anull%7D%2C%7B%22n%22%3A%22dsdFullChapterName%22%2C%22t%22%3A%5B%22%5C%22%C7%82%C7%82737472696e673b233035202d20496e666f726d616c204b696e736869702043617265%5C%22%22%5D%2C%22o%22%3A%22and%22%2C%22k%22%3Afalse%2C%22m%22%3Anull%7D%5D%2C%22l%22%3A1033%7D
https://dsd.maryland.gov/Pages/COMARSearch.aspx#Default=%7B%22k%22%3A%22%22%2C%22r%22%3A%5B%7B%22n%22%3A%22dsdFullTitleName%22%2C%22t%22%3A%5B%22%5C%22%C7%82%C7%82737472696e673b23313341202d20537461746520426f617264206f6620456475636174696f6e%5C%22%22%5D%2C%22o%22%3A%22and%22%2C%22k%22%3Afalse%2C%22m%22%3Anull%7D%2C%7B%22n%22%3A%22dsdFullSubtitleName%22%2C%22t%22%3A%5B%22%5C%22%C7%82%C7%82737472696e673b233038202d2053545544454e5453%5C%22%22%5D%2C%22o%22%3A%22and%22%2C%22k%22%3Afalse%2C%22m%22%3Anull%7D%2C%7B%22n%22%3A%22dsdFullChapterName%22%2C%22t%22%3A%5B%22%5C%22%C7%82%C7%82737472696e673b233035202d20496e666f726d616c204b696e736869702043617265%5C%22%22%5D%2C%22o%22%3A%22and%22%2C%22k%22%3Afalse%2C%22m%22%3Anull%7D%5D%2C%22l%22%3A1033%7D
https://marylandpublicschools.org/about/Documents/OCP/Publications/2020-Maryland-Student-Records-System-Manual.pdf
https://marylandpublicschools.org/about/Documents/OCP/Publications/2020-Maryland-Student-Records-System-Manual.pdf
https://apps.fcps.org/legal/documents/400-15
https://apps.fcps.org/legal/documents/400-16
https://apps.fcps.org/legal/documents/400-55
https://apps.fcps.org/legal/documents/400-74
https://apps.fcps.org/legal/documents/400-81
https://apps.fcps.org/legal/documents/400-91
https://apps.fcps.org/legal/documents/400-95
https://apps.fcps.org/legal/documents/500-34
https://www.fcps.org/families_students/enrollment
https://www.fcps.org/schools/find_your_school_feeder_area
https://apps.fcps.org/forms/public-regulation-forms/103
https://apps.fcps.org/forms/parents-students-student-services/152
https://apps.fcps.org/forms/staff-student-services/151
https://apps.fcps.org/forms/parents-students-student-services/201
https://apps.fcps.org/forms/parents-students-student-services/156
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7. Maryland Statutes 

a. Md. Code Ann., Educ. § 4-109 

b. Md. Code Ann., Educ. § 4-122 

c. Md. Code Ann., Educ. § 4-122.1 

d. Md. Code Ann., Educ. § 7-101 

e. Md. Code Ann., Educ. § 7-301 

 

F. Regulation History (Maintained by Legal Services) 

 

Responsible Office Office of Student Services 

Adoption Dates 10/01/82 

Review Dates  

Revision Dates 06/30/06; 11/11/15; 09/29/16; 12/30/16; 01/06/21; 08/15/25 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://mgaleg.maryland.gov/mgawebsite/laws/StatuteText?article=ged&section=4-109&enactments=False&archived=False
https://mgaleg.maryland.gov/mgawebsite/laws/StatuteText?article=ged&section=4-122&enactments=False&archived=False
https://mgaleg.maryland.gov/mgawebsite/laws/StatuteText?article=ged&section=4-122.1&enactments=False&archived=False
https://mgaleg.maryland.gov/mgawebsite/laws/StatuteText?article=ged&section=7-101&enactments=false
https://mgaleg.maryland.gov/mgawebsite/laws/StatuteText?article=ged&section=7-301&enactments=False&archived=False

