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INVITATION FOR PROPOSALS 
June 26, 2019 
 
20A1, Brunswick Elementary School Feasibility Study Architect Selection 
Frederick County Public Schools is soliciting architectural services for the feasibility study of the modernization or replacement of 
Brunswick Elementary School.   
 
Architectural firms are invited to submit a Technical and Fee proposal for the feasibility study.  The original and eight (8) copies of 
your proposal are due in this office by 2 p.m., Wednesday, July 17, 2019.   The fee proposal shall be submitted at the same 
time in a separate sealed envelope.  In addition, please submit a copy of a recently completed feasibility study.  The feasibility 
study may be submitted in electronic form and emailed to beth.pasierb@fcps.org with a copy to kim.miskell@fcps.org.  A pdf 
format is preferred. 
 
The written technical proposal should be no more than five to ten pages of text with attachments of materials on comparable 
projects and other items as you think necessary. Also include the full SF330 for the firm and subconsultants. The proposal should be 
neat and bound, standard copy machine copies on regular paper are acceptable. The proposal should address the feasibility study 
requirements as outlined below and any other information you feel appropriate. Site and concept diagrams, cover pages, cover 
letters, resumes, and SF330 forms do not count towards the five to ten pages of text. Please be concise as our reviewers will have 
many proposals to review. 
 
A pre-submittal meeting is scheduled at Brunswick ES on Tuesday, July 2, 2019 at 1:00 pm.  Please sign in at the front office 
and you will be directed to the meeting.  We will give you a brief introduction to the feasibility study, answer questions and provide 
a tour of the building and campus.  This will be the only opportunity to tour the school prior to the proposal submission and award 
of contract.  No individual tours will be available.   
 
THE PROJECT 
Brunswick Elementary School (ES) is located at 400 Central Avenue, Brunswick, MD, 21716.  The school houses grades pre-K 
through 5.  Located on 24.63 acres, Brunswick ES was originally constructed in 1952 with additions in 1959 and 1978.  The 
building is approximately 60,200 square feet with a state rated capacity (SRC) of 508.  Approximately 40,000 square feet was 
renovated in 1980.   There are currently 10 portable classrooms on site.  The developer of Brunswick Crossing subdivision will add 
another 15 acres to this site as a condition of their development approval.  It is anticipated that this will occur by December 2019.   
 
The purpose of the feasibility study is to identify school facility renovation and space needs, and the cost of meeting those needs.  
The study will consider all available options including renovation, partial demolition and complete demolition.  The study will 
follow the Public Schools Construction Program’s guidelines and consider the ability to meet the educational program, the physical 
condition of the existing school, constructability of each option, local and state regulations, cost of each option, length of 
construction time, and available space for relocating students during each construction option.  The feasibility study is expected to 
begin in August 2019 upon award of contract and be completed within 2 months, with a presentation to the Board of Education at 
their October 22, 2019 board meeting.   
 
The successful applicant will be responsible for a draft feasibility study report, final report and presentation to the Board of 
Education.  There will be no public meetings required of the successful applicant.   
 
SCOPE OF SERVICES 
 
The feasibility study will follow the PSCP Feasibility Study guidelines and include at a minimum, the following: 
 
1. Educational Specifications: 
 A review of our most recent prototype elementary educational specifications for Blue Heron Elementary School, as  
 amended for the needs of Brunswick ES, is required.  The educational specifications will serve as a guide for the space 
 needs in terms of programs, spaces, and features in a modernized Brunswick Elementary School.  A Summary of Project 
 Space Requirements for the Brunswick ES Feasibility Study is attached.   
 
 The consultant’s report will consider FCPS and State IAC design standards and policies and will include in tabular and 
 graphic form an abbreviated description of each instructional and support area, an existing building floor plan showing 
 space uses and spatial relationships, a summary of spatial requirements to meet current educational specifications, a 
 description of each building system and reference to external standards and codes such as MSDE, BOCA, ADAAG/UFAs. 
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 The consultant’s report will include information on years of construction and occupancy and renovation dates of building 
 sections showing existing size in NSF and GSF, individual spaces in the existing building showing size in square feet, 
 number of teaching stations in the building, description of support spaces and facilities in the building, school site size and 
 site attributes, utilities serving school, building floor plan and site plan and also a digitized floor plan of the existing 
 building. 
 
 Basic AutoCAD floor plans are available for the successful applicant’s use.  In addition, a survey of the school’s space 
 utilization completed for the recent SRC calculations is also available.   
 
2. Existing Conditions: 
 The consultant’s report will include a description of the condition of existing building components and existing building 
 spaces. Building Component: For each building component listed below, evaluate (1) the quality of the original design and 
 construction of the system, (2) the existing condition of the system, (3) the remaining life expectancy of the system.  For 
 each of these components, also develop a 35-year life cycle cost analysis indicating required renovation, replacement and 
 maintenance. 
 

The Building Components should include but are not limited to the following: 
• Primary Structure (foundation, floors, roof) 
• Building Envelope (walls, windows, doors) 
• Secondary Systems (floor finishes, ceiling, interior walls and partitions) 
• Mechanical Systems (HVAC, plumbing, etc., including water and septic systems) 
• Kitchen and Food Service Equipment and Design 
• Electrical Systems (base service, fire alarm, exit lighting, security lighting, etc.) 
• Plumbing Systems 
• Electronic Communications (video, voice, data) 
• Energy Efficiencies and Environmental Conditions 
• Site Conditions and Utilities (existing structures, stadium, track, athletic fields and other sport 
 facilities, roadways, walkways, parking, site access (school bus, parent drop-off, pedestrian and service vehicle), 

 storm water drainage, floodplain and utilities including gas, water, sewer, electric, telephone). 
 
3. Building and Life Safety Issues: 
 The consultant’s report will include an evaluation and cost estimates as appropriate to address the following issues or 
 problems: 

• Hazardous Materials (asbestos, lead, PCBs, underground storage tanks) 
• Accessibility (ADA requirements) 
• Fire Safety, Fire Alarms (egress, construction type, sprinkler system, alarm system improvements) 
• All other relevant building and life safety codes 

 
Any existing information and reports regarding building and life safety issues will be made available to the successful architect. 
 
4. Thirty-five Year Life Cycle Cost Analysis: 

The consultant’s report will include a 35-year life cycle cost analysis for renovation and modernization options to include: 
• Renovation and Modernization Costs based on different options (costs per square foot and total cost analysis) for 
 both occupied and non-occupied school, and Site Development Costs, using information from study items 2 and 3 
 above 
• Partial and Complete Demolition Options including replacement of the school on the same site  
• Maintenance and Replacement Costs over 35 years, using information from study item 2 above 
• Temporary Housing Costs (portable classrooms, temporary facilities, etc.) 
• Utility and Energy Costs over 35 years 

 
5. Summary of Options: 
 The consultant’s report will include a summary of how well the existing building and each modernization option will 
 accommodate the educational program and address system deficiencies. Discussion should include adjacency of spaces, 
 space size and configuration, net to gross area ratio, site size and configuration, issues associated with occupied 
 renovations, security, renovation/construction schedule, ability to retain unique features of Brunswick ES, costs, total cost  
 of ownership, energy efficiencies, ability to meet LEED requirements, etc. 
 
6. Floor Plans and Site Plans: 
 The consultant’s report will provide concept space and site plans for all options plus color rendered floor and site plans 
 suitable for public presentation to Board of Education and the school community. 
 
7. Cost Estimates: 
 The consultant’s report shall provide cost estimates for all options, in a level of detail that will allow adequate 
 consideration of the individual building components, building issues or problems, construction schedules, accommodations 
 for occupied renovations or replacement of school and life cycle cost study results.  The consultant’s cost estimate shall 
 consider total cost of ownership and shall be in such a format as to provide a basis for a project budget request to the Board 
 of Education and County and State officials.  
 
 



8. Recommendations: 
 The consultant’s report will contain a summary and recommendation including the points and issues leading to the 
 recommendation.  
 
9. Meetings and Public Engagement: 
 The successful applicant shall meet periodically with the project manager, school administration and other FCPS staff as 
 necessary.  The successful applicant shall not be responsible for meetings with the school community. However, the 
 consultant will present the final recommendation to the Board of Education. 
 
10. Final Report: 
 The consultant will submit fifteen (15) copies of the final report, including one camera-ready original along with digital 
 files of the report, drawings and plans. 
 
TECHNICAL PROPOSAL 
 
The technical proposal should include the following: 

1. Description of the process you will employ to accomplish the tasks outlined in the project scope above including 
coordination of the consultant’s team and project schedule.   

2. Provide a list of milestones/deliverables along with a schedule to meet a Feasibility Study due date of no later than October 
9, 2019. 

3. Provide the names and addresses of the civil, structural, electrical/mechanical/plumbing, telecommunications engineers, 
food service designers and any other sub-consultants you would employ for this project and the experience these firms 
and/or individuals have had with projects like this project.   Also, include the name and title of the individual(s) assigned 
from each firm to work on this project. 

4. Provide a copy of a feasibility study that you have recently completed for a modernization project that, in your opinion, is 
as close to our project as possible.  Submit the feasibility study electronically by email.  Preferred format is pdf.   

5. Provide us with a list of other examples of your feasibility study work involving projects that are, in your judgment, like 
our modernization project, and for which your firm was or is also project design architect.  Where your firm was feasibility 
study and project design architect on some, but not all of the project, please so indicate.   

6. Finally, provide references that we may contact for three of your firm’s feasibility study projects.  These should be recent 
references.  Please provide project location, organization, name, title, address and telephone number.   

 
SUBMISSION 
 
If you are interested in being considered, please send the original and 8 copies of your proposal and name the members of your 
design team including the project architect, civil engineer, mechanical/electrical engineer, communication/data network consultant, 
food service consultant, LEED certified design professional and anyone else you choose to be part of your team.  Please include 
your firm and your sub consultant’s SF330. Please submit to Kim Miskell, Purchasing Department, Frederick County Public 
Schools, 191 South East Street, Frederick, MD 21701, to arrive no later than 2 p.m., Wednesday, July 17, 2019.  
 
Provide a detailed lump sum cost proposal using the attached form and attach your firm’s standard list of fees (hourly rates) 
in a sealed envelope separate from your technical proposal.  Fee proposals will only be accepted in this form.  To aid you in the 
preparation of a cost proposal, a copy of our standard agreement is enclosed. 
 
Should you have questions about this RFP, please submit them by 4 PM on Tuesday, July 11, 2019 so that all questions and answers 
may be shared via an addendum.  
 
A team of FCPS employees will review all technical proposals and meet to select the top qualified firms. The fees of these top firms 
will be opened and a final score will be determined based on the technical qualifications and fee amounts. The contract will be 
awarded to the firm with the highest overall score. No initial “Letter of Interest” phase will be pursued for this project. It is 
anticipated that the recommendation of the winning firm will be posted on the FCPS Board of Education BoardDocs webpage on 
August 9 for approval at the August 14 meeting. 
 
Your continued interest in serving the Frederick County Public Schools is appreciated.  Should you have any questions concerning 
this matter, please contact me at (301) 644-5208. 
 
Sincerely, 
 
Kim Miskell 
 
Kim Miskell, CSBO 
Assistant Purchasing Manager 
 
 
km/ab 
 
Attachment 
  





































SPACE QUANTITY

NET 
SQUARE 

FEET (NSF) 
PER SPACE

TOTAL NET 
SQUARE FEET

Administration
Secretarial/Reception Waiting Area 1 450 450
Workroom 1 200 200
Principal's Office @ 180 sq. ft. 1 180 180
Asst Principal's Office @ 150 sq. ft. 1 150 150
Conference Room 1 200 200
Administration Bathroom 1 50 50
Student Bathroom 1 300 300
Teacher's Lounge with Bathroom 1 400 400
Staff bathrooms to be distributed throughout school @ 50 sq. ft. 4 50 200

Total Administration 2,130

Health Suite
Nurse's Office 1 100 100
Health Room w/ small shower and toilet 1 500 500

Total Health Suite 600

Media Center
Media Office and Equipment Storage/workroom 1 400 400
Open Resource Area ( w/ informal reading area) 1 2,000 2000
Small Group Instruction Area 1 450 450
Media Broadcast Room 1 180 180
STEM Lab 1 800 800
Computer, TV, Communications Main Distribution Frame 1 300 300
Remote Telecommunications Equipment Closets (one each wing) 2 100 200

Total Media Center 4,330

Art
Art Studio A 1 1,000 1,000
Storage for Studio A 1 150 150
Art Studio B 1 1,000 1,000
Storage for Studio B 1 150 150

Total Art 2,300

Music
Vocal Music Room 1 1,100 1,100
Music Storage Room 2 75 150
Instrumental Music Room 1 800 800

Total Music 2,050

SUMMARY OF PROJECT SPACE REQUIREMENTS
Brunswick Elementary School Feasibility Study

June 2019



SPACE QUANTITY

NET 
SQUARE 

FEET (NSF) 
PER SPACE

TOTAL NET 
SQUARE FEET

Physical Education
Gymnasium, full basketball court size (84' x 50') 1 6,272 6,272
Indoor/Outdoor equipment storage 1 400 400
Bathrooms Area - Boys and Girls 1 240 240
Teacher office/bathroom/shower/dressing 1 250 250

Total Gymnasium 7,162

Pre-Kindergarten
Pre-Kindergarten classrooms @ 1100 sq. ft. 2 1,100 2,200
Pre-Kindergarten bathrooms @ 50 sq. ft. 2 50 100
Pre-Kindergarten Storage Room 1 100 100

Total Pre-Kindergarten 2,400

Kindergarten
Kindergarten Classrooms @ 1,100 sq. ft. 5 1,100 5,500
Kindergarten Bathrooms @ 50 sq. ft. 5 50 250
Indoor/Outdoor Storage Rooms @ 200 sq. ft. 2 200 400

Total Kindergarten 6,150

Learning Area, Grades 1-5
General Classrooms @ 800 sq. ft. 25 800 20,000
General Classroom Group Bathrooms @ 240 sq. ft. 3 240 720
Planning Rooms @300 sq. ft. 2 300 600

Total Learning area, Grades 1-5 21,320

Supporting Services Area
Offices with desks for math and reading Interventionists and specialists, 
special education @800 sq. ft. 2 800 1600

Intervention/Collaboration Rooms (to be used for reading, math, EL, pull-
out  special education) @200 sq. ft. 10 200 2000

Small Conference (testing/quiet space/outside therapy) 1 150 150
Calming Room @200 sq. ft. 2 200 400
Guidance @200 sq. ft. 2 200 400
Itinerant Staff (Psychologist/Social Worker/Behavior Specialist etc) 1 200 200
Speech/Language and Itinerant Services, OT/PT @ 360 sq. ft. 1 360 360
EL Level 1 classrooms 1 800 800
Community Liaison Office/Storage 1 200 200
Parent Work Room 1 200 200
Reading Specialist/Book Rooms @ 400 sq. ft. 1 400 400

Total Supporting Services 6,710



SPACE QUANTITY

NET 
SQUARE 

FEET (NSF) 
PER SPACE

TOTAL NET 
SQUARE FEET

Food Service
Kitchen - Serving/Food prep/Transport 1 1,200 1,200
Dry Food Storage 1 300 300
Non-food storage 1 60 60
Refrigerated storage – walk-in 1 130 130
Frozen Food storage – walk-in 1 120 120
Office 1 80 80
Locker/restroom/washer & dryer area 1 120 120
Dishwashing area 1 220 220
Inside receiving area 1 60 60
Covered outside unloading area (100 sq. ft.); 18” tailgate height 1 0

Total Food Service 2,290

Cafetorium
Dining area (250 @ 16 sq. ft. per student) 1 4,000 4,000
Stage 1 850 850
Chair Storage 1 300 300
Table Storage 1 200 200
Custodial Room 1 60 60

Total Cafetorium 5,410

Custodial Operations
Custodial Office 1 175 175
Locker room/shower/bathroom, women 1 90 90
Locker room/shower/bathroom, men 1 90 90
Central Indoor Storage 1 300 300
Indoor Satellite Storage @ 50 sq. ft. 4 50 200
Outdoor storage 350

Total Custodial Operations 1,205

Maintenance
Maintenance Office 1 120 120
Maintenance storage area 1 400 400

Total Maintenance 520

TOTAL NET SQUARE FEET 64,577
TOTAL GROSS SQUARE FEET @ 1.4 net to gross ratio 90,408

SCHOOL CAPACITY CALULATION:
Pre-Kindergarten, @ 20 students (ea) 1 20
Kindergarten, @ 22 students (ea) 5 110
General Classrooms, @ 23 students (ea) 25 575
Special Education preK, @ 10 students (ea) 1 10

STATE RATED CAPACITY 715



BRUNSWICK ES FEASIBILITY STUDY FEE PROPOSAL

Architect
Civil
Structural
MEP
Telecommunications
Food Service
Other Sub

Subtotal $0

Reimbursables*

TOTAL FEE $0

*Reimbursables will include:

Exceptions and Comments:



 
SIGNATURE ACKNOWLEDGING PROPOSAL 

Note:  When submitting your bid/proposal, please use this page as a cover sheet for your 
proposal. 

 
In compliance with your invitation for bidders, the undersigned proposes to furnish and deliver all 
labor and materials in accordance with the accompanying specifications and "Instructions and 
General Conditions" for the price as listed on the enclosed Proposal Sheet(s). 

 
I/We certify that this bid/proposal is made without previous understanding, agreement, or connection 
with any person, firm, or corporation submitting a bid/proposal for the same goods/services and is, in 
all respects fair and without collusion or fraud; that none of this company's officers, directors, 
partners or its employees have been convicted of bribery, attempted bribery, or conspiracy to bribe 
under the laws of any state or federal government; and that no member of the Board of Education of 
Frederick County, Administrative or Supervisory Personnel or other employees of the Frederick 
County Public Schools, has any interest in the bidding company except as follows: 

  
 COMPANY:                       
 
 dba:  _______________________________________________________________________ 
 

REGISTERED MARYLAND CONTRACTOR NUMBER:            
 
FEDERAL IDENTIFICATION:             DATE:      

  
The undersigned has familiarized themselves with the conditions affecting the work, the 
specifications, and is legally authorized to make this proposal on behalf of the Contractor listed 
above. 

 
 NAME (please print):                     
 

SIGNATURE OF ABOVE:                    
 
 TITLE:                        
 
 ADDRESS:                       

 
                               

 
 TELEPHONE #          FAX #               
 
 E-MAIL ADDRESS (for correspondence):                 
 
 E-MAIL ADDRESS (for receiving Purchase Orders):  _____________________________________ 

(DO NOT COMPLETE THIS AREA IF YOUR COMPANY IS UNABLE TO RECEIVE 
PURCHASE ORDERS ELECTRONICALLY) 

……………………………….......................................................................................................................... 
 

ACKNOWLEDGMENT OF ADDENDA (if applicable) 
 
The above-signed company/firm acknowledges the receipt of the following addenda for the above-
referenced solicitation. 
 
Date Received by Proposer/Bidder: 

 
Addendum #1         Addendum #2         

 Addendum #3         Addendum #4            
Addendum #5         Addendum #6         

 Addendum #7         Addendum #8                                  
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