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Any employee who wishes to telework must check each of the following acknowledgements and 
sign this document.  

I acknowledge: 

I have received a printed/electronic copy of Regulation 300-02 Telework. 

I understand the expectations and obligations associated with telework. 

I understand that telework is a work option that is subject to change based on the needs of 
the position and is not guaranteed as a permanent adjustment. 

I understand that FCPS reserves the right to revise the content of this agreement or its terms, 
in whole or in part, at its discretion. 

My signature acknowledges that I have read Regulation 300-02 Telework and I understand the 
expectations and obligations associated with telework.  

___________________________________________________ 
Employee Printed Name  

____________________________________________ _________________ 
Employee Signature Date

Approved     Denied 

Comment 

____________________________________________ 
Supervisor Printed Name 

____________________________________________ _________________ 
Supervisor Signature Date

____________________________________________ 
Cabinet Member Printed Name 

____________________________________________ _________________ 
Cabinet Member Signature Date

File To: Human Resources; Personnel File 
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